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Gujarat Ayurved University, Jamnagar.

Rules Regulating leave and conditions of service of the
Gujarat Ayurved University Employees.

(A) RULES REGULATING LEAVE AND ALLOWANCES

No leave can be claimed as a matter of right, but it may be granted according to the exigencies of
service.
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Il. PRIVILEGE LEAVE
1. Every employee of this University other than vacation department staff will be eligible to get
privilege leave and the calculation and maintenance of leave account of such employee will be as
per instructions contained in Government Resolution No. LVE/1077/1993/P, Dated 29-09-1977
and No. L.VE/1078/601 /P, Dated 18-04-78.

. The employee will be entitled to full pay during such leave.
. Privilege leave can be joined with the Sick Leave.
. The period spent on privilege leave shall count for increment.

. The rules will be effective from 01-01-85.
. The privilege leave will accumulate upto a period not exceeding three hundred (300).
Note : Pay includes all allowances encluding work and conveyance or cycle allowance.
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GRFD No. LVE-1077/1993-P, Dated 29-09-1977

In modification of GRFD No. LVE - 1076/2581/P, Dated 05- 11-76.

The following order regarding calculation and maintenance of Leave Account are issued :
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. The Leave Account of Government Servant, other than vacation department staff, shall be

credited with 30 days EL in a calendar year. This shall be done in advance in two instalment of
15 days each on the 1%tof January and 1%t of July every year.

The credits afforded under sub-para (a) above shall be reduced byl /10" of the period of extra-
ordinary leave only availed of during the previous half year, subject to a maximum of 15 days.

The EL at the credit of Government Servant at the close of half year, shall be carried forward to
the next half year, subject to the condition the EL so carried forward plus the credit for that half
year shall not exceed 180 days.

If a Government Servant is appointed on or after the 1 of January of a year, EL shall be credited
to his leave account at the rate of 2 O days for each completed calendar month of service which
he is likely to render in half year of the calendar year in which he is appointed.

The credit for the half year in which a member of the service is due to retire or resigns from
service shall be afforded only at the rate of 20 days per completed calendar month is the half year
upto the date of retirement or resignation. If the leave already availed of is more than the credit
so due to him, necessary adjustment shall be made in respect of leave salary overdrawn if any.

When a Government Servant is removed or dismissed from the service or dies while in service,
credit of EL shall be allowed at the rate of 20 days per completed calendar month in which he is

removed or dismissed from service or dies in service. Where the quantum of EL is in excess of the
leave the over-payment of leave shall be recovered in such cases.

While affording credit under para 2, fraction of a day shall be rounded off to the nearest day.

The leave account shall be maintained in the form appended.

Above orders take effect from 01-01-77.
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I Gujarat Ayurved University, Jamnagar
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Note :

. The EL due should be expressed in days.

. "When a Government servant is appointed or when a Government servant is to retire or resign or is

removed or dismissed during the course of a particular calendar half year, EL should be credited
to 2 0 days for each completed (calendar) month and the fraction of a day will be rounded to the
nearest day." -

. The old leave account in respect of existing Government servants has to be closed and the balance on

31-12-76 will have to be carried forward to the new account in Col. 11 while doing so, the balance at
credit on 31-12-76 may be rounded off to the nearest day.

. The entries in Col. 6 should be in complete days. Fraction of a day will be rounded in the nearest day.
. Period of extra-ordinary leave should be noted in red ink.

. The entries in Col. 12 and 13 should indicate only the beginning and end of completed year of service at

the time HPL commences. Where a Government servant completes another year of service while on half
pay leave, the extra credit should be shown in (Col. 12 to 16) making suitable additional entries and this
should be taken into account which completing Col. 35.

GRFD No. LVE -1078 - 601- P. dated 18-04-1978

GRFD No. LVE- 1077/1993-P, Dt. the 29-9-77 inter alia provides that the leave account of Government
servant, shall be credited with 30 days, earned leave in calendar year in advance in two instalments
of 15 days on, each half year i.e. on the 1% of January and 1% of July every year. A question has been
raised as to whether a Government servant who is on leave on the last day of a particular half year
may be allowed to avail himself of the advance credit of earned leave becoming due to him on the
first of the succeeding half year without having to return to duty. After careful consideration
Government is pleased to clarify that if a Government servant is on leave on the last day of any
particular half on a calendar year, he shall be entitled to earned leave credited on the first of the
succeeding half year provided the authority competent to grant leave has reason to believe that the
Government servant will return to duty on expiry of his leave.

GRFD No. PCR - 1086/1802/2/M, dated, 1-12-1986.

Under the proviso to Rule 8(I) of the Revised Leave Rules, 1935, Government employees are entitled
to earn leave up to the maximum ceiling of 180 days. Government is now pleased to direct that this
maximum ceiling on earned leave accumulation should be enhanced from 180 days to 240 days.
Government is also pleased to direct that leave should not ordinarily be refused to any employee,
especially in the last ten years of his career, so that earned leave accumulations beyond 180 days
normally do not take place. The leave sanctioning authorities are therefore, requested to ensure that
the earned leave is not ordinarily refused to any employee.

These orders shall take effect from I July, 1986.

The necessary amendment to the Bombay Civil Service Rules will be issued in due course.
By order and in the name of the Governor of Gujarat.

¢ o ¢
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Earned Leave Procedure for crediting E.L.

Government of Gujarat
Finance Department,
Resolution No. LVE-1090-Thr. 73-P,
Sachivalaya, Gandhinagar. Dated 17-June-1991.

Read: GR.FD.No.LVE-1076-2581-P, Dt.25-11-76.
GR.F.D.No. LVE-1077-1993-P, Dt. 29-09-77.
GR.F.D. No. LVE-1082-900- P, Dt. 12-03-82.

RESOLUTION

The present procedure of crediting Earned Leave in two instalments of 15 days each on January 1%and
July 1% of every calendar year is reviewed by the Government to remove disadvantages to employees in
cases, where they have already accumulated 240 days Earned Leave before January, 1% or July 1% on the
line of Government of India’s decision in its Office Memorandum No. 14028/1/89/Estt. L, dated 26"
December, 1989. Now Government is pleased to decide as follows :

i. In case of employees, having at their credit Earned Leave of 225 days or less as on I** January/I*
July, of a year earned leave of 15 days or proportionately less in respect of retiring persons or
those leaving service during the next half year may continue to be credited to their leave accounts
in advance as at present.

In case where the Earned Leave at credit as on 1% January/ 1t July is 240 days or less; but more
than 225 days, credit of earned leave for 15 days may be kept separately and first adjusted against
any Earned Leave that the Govt. servant may take during the ensuing half year and the balance if
any credited to the Earned Leave account at the close of the half year subject to the ceiling of 240
days. If the earned leave taken during the half year is more than 15 days, the amount in excess of
15 days will, however, have to be debited to the leave account.

For Example

1 Ifason01-07-91, the employee has at his credit Earned Leave of 225 days, 15 days Earned Leave will
be credited in advance to his leave account provided he is not due to retire during the ensuing half
year.

2. 1fon 01-07-91, the employee has at his credit 240 days Earned Leave during the period 01-97-91 to
31-12-91, the Earned Leave so taken will be adjusted against the 15 days earned leave kept separately
to be credited to his account on 01-07-91. He will thus have at credit as on 01-01-92 240 days Earned
Leave and (b) if on the other hand, he takes only 10 days Earned Leave during the half year ending 31-
12-91 such leave will be adjusted against the Earned Leave of 15 days to be credited to his earned
leave account on 01-07-91. No further leave will however, be credited to his Earned Leave account and
the Earned Leave at his credit as on 01-01 -92 will continue to be 240 days.

3. If as on 01-07-91 the employee has 230 days Earned Leave at his credit and (a)if he takes 15 days
Earned Leave during the half year ending 31-12- 91 such leave will be adjusted against the 15 days

,--------------------- L]
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earned leave to be credited to his accountas on 01-07-91 and the earned leave at credit on
01-01 -92 will remain at 230 days (b) if, however, he takes only 10 days earned leave during the same
half year, this will first be adjusted against the 15 days earned leave to be credited as on 01-07-91
and the balance of 5 days will be credited to his leave account so that as on 01-01-92 the Earned
Leave at his credit will be 235 days. These orders will take effect from 1% July, 1991.

By order and in the name of the Governor of Gujarat.
M. K. Parmar
Under Secretary to the Government
Finance Department

As per Syndicate Dt. 01 -08-98, Babat - 4

Enhancement of Quantum of accumulation of Earned Leave and Encashment of Earned Leave

Government of Gujarat,
Finance Department,
Resolution No. PGR/1098/20/M.
Sachivalaya, Gandhinagar, Dated the 19" February, 1998
Read:

i. Government Resolution, Finance Department No. PCR-1086-1802 -1- M, dated the 1% December,1986.
Government Resolution, Finance Department No.PCR-1086 -2883-4- M, dated the 1% January, 1987.
iii. otiati idettell aRlut : acll Mald, accaoll AURSIR| BRUA IS : RA1-0EA-FF0-U.

Government of India, Ministry of Personal, Public Grievances & Pensions, Department of Personal
&Training, New Delhi, Office Memorandum No. 14028/7/97/Est/(L), dated the 7" October, 1997.

otteti [Aetptoll dilut : 9afl Moy11]], acceoll ARSIR] 8AA SIS : UPIR-A0CC-A-a.

i

<

RESOLUTION

1. On the basis of Government of India’s orders referred to above, Government is pleased to issue th
following modifications in the existing Revised Leave Rules, 1 935.
a. The existing ceiling of 240 days on accumulation of earned leave provided under Government
Resolution, Finance Department No. PCR-1086-1- M, dated the I December, 1986 shall be enhanced
to 300 days.

b. The existing ceiling of 240 days for availing of the benefit of encashment of unutilised earned
leave at the credit of Government Servant provided under Government Resolution, Finance
Department No. PCR- 1086-2883-4-M, dated 1% January, 1987 shall be increased to 300 days in
respect of the following categories :-

i.  Retirement on attaining the age of superannuation;

ii. Case where the service of a Government Servant has been extended, in the interest of
public service, beyond the date of retirement on superannuation;
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iii.  \oluntary retirement;
iv. Pre-mature retirement;

v.  Where the services of a Government Servant are terminated by notice or by payment of
pay and allowances in lieu of notice, or otherwise in accordance with the terms and
conditions of his appointment;

vi. Inthe case of death of Government Servant while in service, to the family of the deceased;
vii. Inthe case of leave preparatory to retirement;

viii. Onabsorption of a Government Servant in the State Public Sector undertaking /autonomous
body wholly or substantially owned or controlled by the Central/State Government.
c. Government Servant who resigns or quits service shall be entitled to cash equivalent in respect of
Earned Leave at credit on the date of cessation of service to the extent of half of such leave at his
credit subject to a maximum of 150 days.

2. The above orders shall take effect from July, I 1997.
3. Government has also decided that all employees may be permitted to encash 10 (Ten) days earned
leave at the time of availing of Leave Travel Concession, subject to the conditions that :-
a. The total leave so encashed during the entire carrier does not exceed 60 days in the aggregate;
b. Earned leave of at- least an equivalent duration is also availed of simultaneously by the employee;
c. Abalance of at least 30 days of Earned Leave is still available to the credit of the employee after
taking into account the period of encashment as well as leave; and
d. The period of leave encashed shall be deducted from the quantum of leave that can be normally
encashed by him at the time of superannuation.

e. Accordingly, encashment of earned leave may be allowed by the Administrative Department/
Heads of Department/Heads of Office subject to the prescribed conditions. The total Encashment
of Earned Leave allowed to a Government Servant alongwith Leave Travel Concession while in
service and as per the provisions of the Revised Leave Rules, 1935, should not exceed the
maximum limit/ceiling or 300 days or 150 days, as the case may be.

4. The orders in paragraph 3 above shall take effect from the date of issue.

5. The orders as per paragraph 1 to 4 above shall also apply to Government Servants serving in Vacation
Departments.

6. The orders regarding grant of benefit of leave encashment issued under Government Resolution,
Finance Department, No. RJA-1091-660-5, dated the 1% July, 1991 are hereby discontinued with effect
from 1% January, 1999.

7. Necessary amendments to the Bombay Civil Services Rules, 1959 and Revised Leave Rules, 1935 will
be issued hereafter.

By order and in the name of the Governor of Gujarat,

A. B. Pathan,
Officer on Special Duty
Finance Department
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. Sick leave shall be given to a University employee at the rate of 20 days for one year’s active service,

provided a medical certificate is produced from a Registered Medical Practitioner.

. The employee will be entitled to half pay only during the period of such leave.

. This leave can accumulate upto any period, but no employee shall get more than 12 month’s sick leave

atatime.

. This leave can be commuted into full pay leave subject to a maximum of three months’ full-pay-leave

atatime. The rate of commulation will be (2 month’s half pay leave = 1 months’ full pay leave ).

. An employee going on leave whether on half pay or on full pay shall have to produce a medical

certificate from a Registered Medical Practitioner, without which no sick leave will be granted.

. This leave can be joined with privilege leave.

. A person returning from leave on medical certificate shall have to produce a. certificate of physical

fitness from a Registered Medical Practitioner.

. The period spent on sick leave shall count for increment.

. Employee appointed on temporary basis will not be entitled to such leave.

Note: Pay includes all allowances excluding work and conveyance or cycle allowance.

. Authority competent to sanction leave on Medical ground (sickness) shall have the right to refer

cases to the authorised medical board of the University or to the State Hospital.

. University employee may be granted commuted leave also in case of sickness of any member of his/

her family, who is dependent in him/her. The medical certificate as is now necessary in respect of
University employee shall also be necessary when commuted leave is asked for on the grounds of
sickness of any of the dependent members of the family of the University employee.

1. (A) HALF PAY LEAVE
Half Pay Leave shall be given to a University employee at the rate of 20 days for one year active

service and it can be granted on Private Affairs. The period spent on half pay leave shall count for
increment. This leave can be joined with privilege leave, sick leave, extra ordinary leave, employee
appointed on temporary basis will not be entitled to such leave.

IV. EXTRA ORDINARY LEAVE

Extra ordinary leave may be granted to any University employee who applies in writing for the grant
of extra ordinary leave-

a. When no other leave is by rule admissible, or

b. When other leave is admissible, but the University employee concerned applies in writing for
the grant of extraordinary leave.

Service Condition & Rules/Dt. 21-9-2005/Computer Cell-C:RRLeave/RRRules
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2. Except in the case of a permanent employee, the duration of extra ordinary leave shall not exceed three
months on any one occassion.

3- The authority empowered to grant leave may commute retrospectively periods of absence without
leave into extra ordinary leave.

4. An employee going on extra ordinary leave is not entitled to any leave salary or allowances.

V. MATERNITY LEAVE/PATERNITY LEAVE

Asper G.R. No. PGR/1098-17-M, Dt.08-02-98.
Syndicate Dt. 01-08-98, App. No. 3, Babat -5

A female University employee is entitled to maternity leave for a period of 135 days from the date of
confinement subject to the following conditions :

1. The concession of maternity leave will be admissible only to those temporary or permanent female
employee who have put in at least one year of continuous service.

2. The maternity leave will be given to only such female University servants who do not have more than
two or more surviving children at the time of making application for grant of maternity leave. In other
words maternity leave shall not be admissible to a female University servant having two or more
surviving children.

3 Female University employee with two or more surviving children shall not be granted maternity leave
in case of abortion or Medical Termination of Pregnancy (MTP).

4. Female University employee having one child or no children shall be granted maternity leave not more
than seven working days in case of abortion of Medical Termination of Pregnancy (MTP).

5 Maternity leave in case of abortion or Medical Termination of Pregnancy will be granted only once
during five years.

6. The leave salary admissible during the period of maternity leave should be regulated as follows :

a. Inthe case of those who have put in two or more years continuous service, they will be entitled full
pay during the period of such leave.

b. In the case of those who have put in continuous service (of not less than) one year but less than
two years, they will be entitled to half pay only during the period of such leave.

7. A male Government servant (including an apprentice) with less than two surviving children may be
granted paternity leave for a period of 15 days during the confinement of his wife. During the period
of such leave he shall be paid Leave Salary equal to the pay drawn immediately before proceeding on
Leave Peternity Leave shall not be debited against the leave account and may be combined with any
other kind of leave (as in the case of Maternity Leave) it may not normally be refused under any
circumstances.

\_-----------------------------_
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8. Inthe light of paragraphs 7above, a female Government servant in whose case the period of 90 days
of Maternity Leave has not expired on the said date shall also be entitled to the Maternity Leave of
135 days. Similarly, paternity leave to a male Government employees may be also be allowed in case
his wife had given birth to the child on a date not prior to 135 days from the date of issue of this order.
These orders take effect from 08-02-98.

VI. LEAVE UNDER SUSPENSION

No leave shall be admissible to the employee who will be under suspension.

VII. PERMISSION TO RETURN FROM LEAVE

An employee on leave may not return to duty before the expiry of the period of leave granted to him
unless he is permitted to do by the authority which grants him leave.
VIIl. OVER STAYING LEAVE

An officer remains absent after the expiry leave is entitled to no allowances for the period of such
absence.

IX. LEAVE TO PART- TIME EMPLOYEES
The part-time employees shall be eligible for casual leave only.

X. STUDY LEAVE

Study leave may be granted to Professor, Asstt. Professors, Lecturers and other members of the teaching
and technical staff as may be deemed fit by the Syndicate.

Such of the employees of the University as may be awarded scholarships or fellowships by recognised
agencies for higher studies either in India or abroad can be granted special study leave without pay
upto a maximum period of three years at the discretion of the Syndicate. The study leave so granted will
not be debited to the leave account of the employee and can be combined with other kinds of leave
provided the entire period of such combined leave does not exceed three years.

XI. LEAVE OF ABSENCE ON DUTY FOR WORK ON COMMITTEE ETC.

a. No employee shall accept any work in other University, in any Government or private body
without the previous sanction of the Syndicate. However, the Vice- Chancellor shall be the
competent authority to decide about the applications received from the teaching staff for
appointment as Examiner in the other Universities or Boards or to render services as Experts in
other Universities. Boards or State Public Service Commission and Union Public Service
Commission.

b. Employees who have received such sanction except for the appointment as an examiner will be
given leave of absence on duty for the days they have to be away from head quarters and for the
days required in travelling for that purpose. Such employee will be eligible for 15 days leave of
absence on duty. Provided it may be extended up to twenty days for special reason in a calendar
year. Attendence to the meetings of the Government of India and the Government of Gujarat or
other University will be treated as on duty.
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XIl. RULES REGARDING SUSPENSION

If the Vice- Chancellor is of the opinion that the presence or behaviour of a particular employee of
the University is against the interest of the University he shall immediately suspend such employee
from the service.

. Such employee shall have to co-operate fully in the enquiry against him and shall have to provide

all the necessary information required for.

. Such suspended employee shall not enter the university office during the enquiry period without the

written permission of the Registrar.

a. A subsistence allowance at an amount equal to the leave salary which the university servant
would have drawn, if he had been on leave on half average pay or on behalf pay and in addition
dearness allowance based on such leave salary.

b. Where the period of suspension exceeds six months, the Vice-Chancellor shall be competent to
vary the subsistence allowance as follows :

I.  The amount of subsistence allowance may be increased by the Vice-Chancellor for the
remaining period subsequent to the period of six months by a suitable amount not exceeding
50% of the subsistence allowannce paid during the period of six months, if the period of
suspension has been prolonged for reasons not directly attributable to the suspended
employee.

Il.  The amount of the subsistence allowance may be reduced by the Vice-Chancellor for the
remaining period subsequent to the period of six months by suitable amount not exceeding
50% of the subsistence allowance paid during the period of the first 6 months if the period of
suspension has been prolonged due to reasons directly attributable to the suspended
employee.

Ill.  The rate of D. A. will be based on the increased or as the case may be decreased amount of
subsistence allowance admissible under sub clause (i) and (ii).

IV, The decision of the Vice- Chancellor to vary the amount under sub-clause (ii) shall be final
and binding and no appeal shall be filed against it.

. No suspended employee shall undertake any work either remunerative or otherwise during the enquiry

period.

. At the end of enquiry, if such employee is declared innocent, he will be paid remaining pay (including

allowance) for the period of suspension, and will be entitled to all the rights and benefits as per the
university rules, to which he would have been entitled had he not been suspended. And if he is
declared guilty, he shall have to undergo the punishment (including the loss of remaining salary)
imposed by the Vice- Chancellor of the university. In the case of dismissal only, the employee
concerned shall have a right to appeal to the Syndicate within one month of the dismissal, order, but
in the case of punishment other than dismissal, the decision of the Vice- Chancellor shall be binding
and no appeal shall be filed against it.
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X1, OFFICIATING ALLOWANCE

1. A university employee appointed to officiate in a higher post shall be entitled to get the minimum of
the scale of pay of the higher post or the next higher stage in his own substantive grade, whichever is
higher, during the period of such officiating appointment, if the officiating appointment is for a period
of more than one calendar month.

N

I. Atthe rate of 5% of the presumptive pay for holding additional charge of another post
of equivalent rank in the same office/ department or in another office/department.

Il. Atthe rate of 10% of the presumptive pay for holding additional charge of another post
which is higher in rank in the same office/ department or in another office/department.

The charge allowance will be admissible only where the additional charge is held for a minimum period
of 30 days.

When an university employee draws, pre-revised pay scale, the charge allowance shall be calculated on
the notional pay of the post which he holds the charge and shall include the basic initial pay, plus
dearness allowance, additional dearness allowance and Interium Relief as admissible thereon from time
to time.

3. The Vice- Chancellor shall be competent authority for officiating appointment & charge allowance in
a higher post as provided under clause 1 & 2.

4 i.  Anuniversity employee appointed on a probation period on higher substantive post carrying
duties and responsibilities of a higher nature by the competent authority and in case the
question of pay fixation arises, his pay will be fixed by first notionally increasing the pay by
one stage on the lower post and thereafter fix the pay in higher post at the stage next above
such notional pay.

ii.  Inall cases pay fixation due to revision of pay scales the pay fixation should be done in the
revised scales at a stage next above the existing pay.

XIV. TRAVELLING AND HALTING ALLOWANCE

When a university employee is deputed or travels on university business, he will be entitled to the
travelling and halting allowances at the rates admissible according to the Bombay Civil Service Rules,
as adopted by the State Government.

XV. EMPLOYMENT OF NEAR RELATIVE OF UNIVERSITY SERVANTS IN
COMPANY OR FIRM ENJOYING UNIVERSITY PATRONAGE

1. No University servants shall use his position or influence directly or indirectly to secure employment
for any member of his family in any company or firm except in relation to persons or bodies with whom
he is personally or socially connected otherwise than by virtue of any office held by him during his
service.

i No class | or Il officer shall, except with previous sanction of the university permit his son or
any member of his family to accept employment in any company or firm with which he has
official dealings or in any other undertakings having official dealings with the University :

\_-------------------- -_—
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Provided that where the acceptance of the employment can not await prior permission of the
University nor is otherwise considered urgent, the matter shall be reported to the University
forthwith and the employment may be accepted provisionally subject to the permission of
the University.

ii. A University servant shall, as soon as he becomes aware of the acceptance by a member of
his family of an employment in any company or firm intimate such acceptance to the prescribed
authority and shall also intimate whether he has or has had any official dealing with that
undertaking :

Provided, that no such intimation shall be necessary in case of a class | or Il officer if he has
already obtained the sanction of, or sent a report to the University under clause (i).

. No University servant shall in the discharge of his official duties deal with any matter or give or

sanction any contract to company or firm or any other person if any member of his family is employed
in that company or firm or under that person or if he or any member of his family is interested in such
matter or contract in any other manner and the University servant shall refer every such matter or
contract to his official superior and the matter or contract shall thereafter be disposed of according to
the instructions of the authority to whom the reference is made.
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XVIII. EXCHANGE LEAVE

An exchange leave is granted to the member of the staff when they are required to work on holidays or
on Sundays for more than four hours. This leave can be prefixed or suffixed with casual leave and
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public holidays only and such leave shall be enjoyed in the same calendar year and this leave shall not
be carried over to next calendar year.

However, the competent authority may permit the Exchange leave to be carried forward to the next
calendar year in special cases.

If exchange leave cannot be sanctioned to a driver, he will be eligible to get remuneration in lieu of
exchange leave at the rate as may be sanctioned by the Syndicate from’ time to time.
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(B) I. RULES REGARDING CONDITIONS OF SERVICE

1(a) No person shall be substantively appointed to a permanent post in this University service, unless
he produces a medical certificate of health from a Registered Medical Board appointed by the
University which may be affixed to his first pay bill. The fees prescribed for such examination shall
be paid by the employees provided, however, that such fees for employees drawing a starting
salary upto and including Rs. 100/- p. m. shall be paid by the University. The production of a fresh
medical certificate under this rule is not necessary if he has produced a medical certificate and has
been in the service of this University since that time without a break
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(b) A medical certificate of fitness for this University service shall be in the following form;

I hereby certify that | have eXamined ..........cccovvveenricnnsees e, a candidate for employment
in the University Office and can not disSCOVEr that ...........ccceeveenieinieiesciersie s has any disease
(Communicable or otherwise), constitutional weakness or bodily infirmity, eXCept........c.couvvrrrerrernereerrinns

I do not consider this a disqualification for employment in the Office of the Gujarat Ayurved
UNIVEISITY....oviieiiiice e age isaccording to.................. OWN StateMEeNt.......cocvveveereririeieene
years and by appearance he iSabOUL............ccvrvieieirecie e years of age.”

MArKS OF INAENTITICATION. ......cevietieseeees ettt sttt ettt et b e st b e e st be et st eb et bebe st bebs st sbe s seran

Impression of left hand thumb (

Signature of the
Registered Medical Board/
Qualified Vaidya

2 A university employee shall ordinarily be appointed on one year probation in the first instance. The

period of probation may, however, be extended for a further period of one year or more if deemed/-
necessary by the Vice-Chancellor. At the end of the period of probation, the University employee
shall be either confirmed or relieved.

3 The whole time employee of the university is at the disposal of the university and he may be employed

in any manner required by the university.

4 No employee of this university shall undertake, any outside work remunerative or otherwise, without

the previous sanction of the concerned officers of the University.

5 Auniversity employee shall not, except with previous sanction of the Vice- Chancellor.

(@) accept directly or indirectly on his own behalf or on behalf of any person; or

(b) permit any member of his family so to accept any gift, gratuity or reward or any other offer of a gi
gratuity or reward from a person not a member of his family.

6 A university employee may not, unless generally or specially empowered in writting by the Vice-

Chancellor, the Registrar, the Dean or the Principal as the case may be in this behalf, communicate
directly or indirectly to other university employee or to non official person or to the press any
document or information which has come into his possession in the course of his duties, or has been
prepared or collected by him in the course of those duties, whether from official sources or otherwise.

7 Auniversity employee shall not publish or cause to be published any statement of fact or information

which may embarrass the university authourity.

8 No university employee shall become a member of any political party or Organisation that has been

declared unconstitutional by the Government.

(a) No university employee shall contest any election of Parliament, Legislature, District Panchayats,
Municipalities or such other bodies while in service.

_------*-------------- -_—

\_-----------------------------_/

Service Condition & Rules/Dt. 21-9-2005/Computer Cell-C:RRLeave/RRRules



,-------------------------------

RU|eS Regulat'ng Ieave and COHdItIOﬂS 22 Gujarat Ayurved University’ Jamnagar
of service

9 No employee of this University shall apply for service elsewhere directly. Every such application
should be submitted through the Registrar and in the case of the Registrar, through the Vice- Chancellor.

10 (a) No permanent employee shall resign his post without giving ‘three calendar months’ notice in
writing.

(b) In case of employee temporary or on probation the period of notice shall be of one calendar month.

(c) The competent authority may, however, relieve the employee earlier.

11 No permanent employee shall be punished or dismissed without being given a reasonable opportunity
of being heard in his defence. In the case of dismissal, a regular inquiry should be held by a person
appointed by the Vice- Chancellor for the purpose. The procedure shall be as under :

(@ A written charge- sheet specifying the charge or charges brought shall be given to the employee.

(b) The employee concerned shall be asked to submit his reply to the charge-sheet within the period
to be specified in the charge-sheet.

(c) The employee concerned shall have right to cross- examine the witness against him and to lead
evidence (documentary or oral) in his defence.

(d) If the employee is found guilty of the offence charged against him by the inquiry officer, a due
show cause notice for inflicting punishment shall be served on the employee before he is punished.

12 Right of Appeal :

(@ There shall be no right of appeal against order of dismissal passed by the Syndicate.

(b) Every employee shall have right of appeal against punishment except that of dismissal by the
Syndicate and that of fines impossed by the Registrar.

(c) In the case of punishment other than the imposition of the fine by the Registrar and that of
dismissal by the Syndicate an employee shall have right of appeal to the Vice- Chancellor.

(d) On the decision of the Vice- Chancellor, there shall be an appeal to the Syndicate whose decision
shall be final.
13 No employee working in this university shall procecute studies or appear in any examination without
obtaining prior permission of the Syndicate.

14 No lien shall be granted to any employee seeking employment elsewhere. He will have to resign from
the services of the university. However, if any employee is permitted to serve on deputation or in
foreign service his lien may be kept for a period not exceeding two years.

I1. SUPERANNUATION

1. The date of compulsory retirement of an employee except Class IV of the University shall be the date
on which he/ she attains the age of fifty eight (58) years. Syndicate may, however, extend his/ her
period service upto a maximum of two years, specially taking into consideration his/her work, efficiency
& physically fitness.

In case of class IV employee of the university the date of compulsory retirement shall be the date on
which he/she attains the age of sixty (60) years.

,--------------------- L]
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2. The Vice -Chancellor shall be the competent authority to appoint class IV employees on contract
basis. In meritorious cases he shall also have power to extend the maximum limit of the contract basis
by one year.

3. In case of re-employement of university employee, pay fixation of such employee shall be fixed in
accordance with the provisions contained in B.C.S. R. Rules as may be amended from time to time.

11l. SECURITIES

Employee who in the discharge of their ordinary duties are required to handle cash, stores or other
assets belonging to the university shall be required to furnish immediately after appointment on such a
post within a month from the date of these rules come into force, securities for efficient and honest
performance of their duties in any of the under-mentioned forms viz.

(@ A deposit in cash or any Government securities.

(b) A bond to be executed both by the employee and a respectable surety preferably resident of
Jamnagar and known to the university for amounts prescribed as under which the Syndicate of the
university may from time to time modify and or amplify having regard to the value of cash, stores
or other assests normally handled by the employees concerned .

(c) Failure to comply with the requirement aforesaid may render 50% of the salary (exclusive of
allowance) of the employee concerned liable to be with held at the discretion of the Syndicate till
such time as the default continues. The university will arrange to have the surety bond renewed
at the end of every financial year.

Cashier 5,000
Storekeeper 10,000
Store Clerk 2,000
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GUJARAT AYURVED UNIVERSITY EMPLOYEES HOUSING
ACCOMMODATION REVISED RULES, 1986.

Titleand commencement and applicabilitity.

11  These rules may be called the Gujarat Ayurved University Employees (Housing Accommodation)
Rules, 1986.

12  These revised rules shall come into force with effect from such date as may be specified by the
Syndicate.

=
w

Unless otherwise specifically provided, these rules shall apply to all University employees whose
conditions of service, the University is competent to prescribe.

=
i

These rules shall also apply to: employees of the State Government, Central Government and or
other bodies who are on deputation to University.
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Definations
21 Inthese rules, unless the context otherwise requires :
22 “ Allottee” means an employees to whom a housing accommodation is allotted.

23 “Housing allotment committee” means a committee constituted under rules 4,by the University
for allotment of housing accommaodation, to its employees.

INg
NS

“ Employee” means an employee to whom these rules apply but does not include the Chancellor
and the Vice-Chancellor.

N
(8]

“Emoluments” means :

() pay
(i) payments of the fees received by an employee which he is allowed to retain under the

Statutes, if such payments of fees are received in the shape of fixed addition to monthly
pay and allowances as part of the authorised remuneration of a post.

(iii) Compensatory allowances other than travelling allowances, out fit allowance, and uniform
allowance.

(iv) Pension other than family pension or compensation received under the workmen’s
compensation Act, 1923 as subsequently amended.

(v) Inthe case of an employee under suspension, and in receipt of subsistence grant provided
that, if such employee is subsequently allowed to draw pay for period of suspension,
difference between the rent recovered on the basis of the subsistance grant and the rent
due on the basis of the employments ultimately drawn shall be recovered from him.

Provided further that if such employee is subsequently re-instated and the period of suspension
is treated as leave, the difference between the rent recovered on the basis of the subsistence grant
and the rent due on the basis of emoluments defined in note - 2 below shall be recovered from him.

Note-1: The emoluments of an employee on leave, means the emoluments drawn by him for the
duty performed prior to his departure on leave.

Note-2: The emoluments of an employee on leave, means the emoluments drawn by him for the
duty performed prior to his departure on leave.

Note-3: The word “ Pension” occuring in clause (iv) above means the full sanctioned, pension
prior to commutation.

N
o

“Family”’means an employee’s Wife, or husband as the case may be residing with the employee
and legitimate children ( including adopted ) child residing with and wholly dependent upon the
employee and parents, sisters and minor brothers if residing with and wholly dependent upon the

employee.
2.7  *“Special pay “ means an addition, in the nature of pay to the emoluments of a post of an employee
granted in consideration of
(a) Specially arounds nature of duties . OR
(b) Specific addition to the work or responsibility; OR

(c) the unhealthiness of the locality in which the work is performed.
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The words and expression used herein but not defined in these rules shall have the meaning
assigned to them in the Act or Statute.

Eligibility for housing accommodation

w
[N

Providing housing accommodation is not a matter of right or a service condition. However,
subject to availability ‘of housing accommaodation, an employee shall be eligible for a housing
accommodation in accordance with the following :

@ An employee who has got housing accommodation either in his own name or in the name
of any member of his family within the Corporation, the Municipality or Gram Panchayat
limits of the place at which the housing accommaodation is sought for, will not be considered
eligible for allotment of housing accommaodation.

@ When more than one members of the same family are in the service of the University and
are stationed at one and the same place, only one of them will be eligible for housing
accommodation.

€) If the housing accommodation are constructed from the funds made specially available
by any outside financing agency like the Govt.of India, or other agencies, the allotment
of houses shall be made according to the provisions of these rules unless there is a
specific condition between the University and such other agency to the country.

32  Anemployee who is allotted housing accommaodation shall pay house rent as may be prescribed
by the Syndicate . No employees or class or employee category will enjoy rent free
accommodation or benefit of reduced rent except those who are permitted rent free
accommodation or benefit of reduced rent under general or special orders of the Syndicate.

Constitution of Committee

4.1  Housing allotment committee shall consist of the following members a namely :

(1) The Vice Chancellor Chairman
(2) The Dean,|.P.GT.&R.A. Member
(3) ThePrincipal, Member
(4) The Registrar Member
(5) The Estate Manager Member/Secratary

Application for allotment

51  Everyapplication for allotment of housing accommodation shall be submitted, in the form specified
in annexure “A “to the Estate Manager and shall be accompained by a receipt of an amount as
detailed below, as registration deposit. On receipt of such application, the name of the applicant,
shall be registered according to the date of receipt of the application in the register, pertaining to
the category to which the applicant belongs according to the classification prescribed :

Rs.10/ registration deposit for employees whose minimum of the pay scale is below
Rs. 8000/-

Rs. 25/ registration deposit for employees whose minimum of the pay scale is
Rs. 8000/-and above.
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Classification of Quarters based the Categories of employees

52  The classification of categories shall be as under

(i) Teacher’s quarters (i) Officer’s quarters
(iii) Non-teaching staff quarters (iv) Nurses quarters
(v) Class IV quarters (vi) Sweepers quarters

Classification of buildings on the basis of carpet area and calculation
53  The classification of quarters on the basis of carpet area and calculation shall be as urder :

A Category

(a) Teaching Staff

Professors, Readers and equivalent of I.P.G. T.& R.A. and University College.
(b) Officers of the University.

B Category

(a) Teaching Staff

Lecturers, R. M. O. and equivalent of I.P.G. T. & R.A. Lecturers, Dy.Superintendent and
equivalent of U.G. Deptt.

(b) Employees whose minimum of the pay scale is Rs.8000/and above other than in A (b).
C Category

(a) Clinical Registrars, Tutors and equivalent of I. P. G. T. & R. A.Deptt. Tutors, Clinical
Registrar and equivalent of U. G. deptt.

(b) Non Teaching Staff

Employees whose minimum of the pay scale is Rs. 4000/- & above but is less than Rs.8000/
(c) Para Medical Staff

Matron, Asstt. Matron and Sisters of I.P. G. T. & R.A. & U. G. Deptt.

D Category

(@) Employees whose minimum of the pay scale is less than Rs.4000/-except those shown
in ‘E” below.

(b) Staff Nurse, Mid Wife, Compounders and equivalent.

E Category

IV class employees, Sweepers.
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(A) The building shall be specially assigned to the officers & employees of the following
categories subject to availability.

1. TheDean, |.P.G.T.& R.A.

The Principal, Shri G.A. Mahavidyalaya
The Director of Botanical Garden
The Director of Pharmacy

The Matrons

The Estate Manager

The Rectors

The Resident Medical Officers
9. The Deputy Superintendent of Hospital

© N o gk~ wb

(B) The Syndicate may determine from time to time the categories of posts for which the
buildings shall be assigned to the posts.

(C) The Syndicate may also determine from time to time the categories of posts for which
the there will be rent free accommodation or accommodation at reduced rent.

In the event of an employee becoming eligible to a different category of accommodation due to
change in his minimum starting pay in the scale he, may intimate to the Estate Manager such
change and the Estate Manager shall register his name in the appropriate register.

Registration deposit will be refundable in the event of the employee vacating the housing
accommodation and on the production of a certificate from the Estate Manager to the effect that
no amount towards rent or other charges connected with the accommodation are due from the
employee.

The allotment will be made by the housing allotment committee. The allotment order shall be in the
form specified in Annexure-C and shall be signed by the Estate Manager. The committee shall
meet from time to time and will be guided by the following principles.

(a) Allotment shall be made according to the priority of applications in the waiting list.

(b) Priority for housing accommodation shall be given in the following order to the employees:
(i) who are granted rent free accommodation.
(if) whose services are connected with hospitals and/or are found essential any time.
(iii) Other employees whose names are registered according to priority.

Normally Nursing Staff and Sweepers staff shall only be provided with quarters in respective
colonies. However, nursing staff shall be allotted a quarter if available elsewhere provided
they fulfill other conditions.

Building allotment committee with the prior concurrence of the Vice -Chancellor may make an
out of turn allotment in any exceptional case, if it is required for administrative reasons to do so
and reasons for such allotment will be recorded in writting and communicated to the Syndicate.
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Accommodation Rules

7.1  The allotment of housing accommodation shall be made to an allottee for the use of himself, and
his family members only.

72  The allottee shall sign an inventory in the form specified in Annexure-B of all fixtures, fittings etc.
in the premises no sooner he takes over the possession of the housing accommodation and shall
deliver such fixtures and fittings etc.in the same condition in which he occupied them, when he
vacates the premises to the person authorised by the Estate Manager. A representative of the
Estate Manager shall countersign such inventory.

7.3 Any person who fails to occupy the accommodation allotted to him within ten days, either from
the date of receipt of the allotment order, or from the occupation which ever is later, his allotment
order will be treated as automatically cancelled and his name will be removed from the waiting list
register unless he within the said period of ten days has applied in writting for extension of time
limit to the Estate Manager who will grant further extension upto one month, the extension beyond
one month shall be considered by the Housing allotment committee.

74  The employee who rejects, housing accommodation offered to him shall not be entitled to draw
house rent allowance for a period of two years from the date of allotment order.Also no fresh
application for fresh allotment of housing accommodation shall be entertained before the lapse of
two years after the date of original allotment.

75  The allotment shall be only for the period during which the allottee holds a post in the University,
at the place, at which the accommaodation is provided and shall be for housing purpose only.
However, if, he is absent on leave, deputation or training he will be entitled to continue the
occupation during this period.

76  The allottee shall not sub let the premises allotted to him or any part thereof to any or take any
paying guests.

7.7 Nodemage or disfigurement shall be caused to any part of the premises allotted to the allottee. The
expenses on account of any such demages of disfigurement to the premises shall be liable to be
recovered from the allottee. The allottee shall not change or make any additions, alteration etc.of
temporary or permanent nature in the premises.

78 If any information supplied by the allottee is subsequenity found to be false, allotment shall be
forthwith cancelled and he will have to vacate the premises. He will forefeit all his claims for
allotment of any housing accommaodation in future.

79  Theallottee shall have to vacate the accommodation when required to do so by the Vice-Chancellor.

7.10 (A)Inthe case of an allottee, who has retired, he may retain the accommodation for one
month after the date of his retirement and rent for this period shall be charged at the
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same rate as was being paid by the employee before his retirement. If he is permitted
by the allotment committee to retain the accommodation for a longer period,he shall
be allowed to occupy the accommodation for not more than three months,

(B) Inthe case of death of an allottee during service the family of the decease employee
may be allowed to retain the accommodation for two months. Relaxation
may,however, be considered in individual case on merits, upto a maximum period of
six months from the date of death of the allottee by the Housing Allotment Committee.
Rent for the first two months shall be charged at the same rates as was being paid by the
allottee immediately prior to his death. For retention of accommodation beyond the
period specified above, standard rent shall be charged if prior approval of building
allotment is obtained and economic rent shall be charged if prior approval of the
building allotment committee is not obtained.

(i) Inthe case of death or retirement of the allottee, his family member serving
in the university may be allowed to stay in the same quarter only if he is
eligible for such allotment as per the rules.

(C) The allottee whose services are terminated or who is dismissed from the service shall
vacate housing accommodation within one month from the date of his termination of
service or dismissal from the service.The rent for that month shall be charged at the
same, rate as was being paid by the allottee before his termination or dismissal as the

case may be.

In case an allottee does not vacate the premises with in the above time limit, market rent as fixed by
the Estate Manager will be charged for the period between the unauthorised retention and the
date of actual vacation,without prejudice to the right to the University.

In the case of the housing accommodation assigned to a post, the same will have to be vacated on
the date of relief of the employee from such post.

If any allottee retains the unauthorised possession of the housing accommodation he will. also be
liable to disciplinary action as per rules.

The allottee shall be liable to pay service charges, water charges, electricity charges, conservatory
charges and other charges, if any, as may be determined by the Syndicate from time to time. The
charges shall be payable in addition to rent payable by the allottee and also in case where the
allotment or the housing accommodation is made rent free, unless otherwise determined by the
Syndicate.

No dues certificate will have to be produced from the Estate Manager by the allottee after handing
over the possession of the accommaodation to the Account Section.

Failure to occupy the accommodation shall entitle the allottee to pay the rent from the date of
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allotment or from the date of extention of time limit if given upto the date of the occupation of the
accommodation by the next allottee. He shall not also draw house rent allowance from the date of
the allotment of the accommodation to the date of occupation by the next allottee.

7.17 The accommodation should not be kept locked for more than the ninety days without occupying
them by the allottee and should not be used for any purpose other than for residenace.

7.18 When an employee on tour or leave, gets the accommodation allotted to him during that period he/
she shall be liable to pay rent from the date of occupation.

7.19 If the accommodation is not vacated after the regular period of retention or the period upto which
the University has allowed the employee to retain the accommodation legal stops under the
Gujarat Public premises (Eviction of unauthorised occupants) Act, 1972 shall be initiated fro
getting the accommodation vacated.

720 Application for transfer of an accommodation to the choice of an allottee and mutual transfer in
the same group between two allottees can be considered by the housing allotment committee only
after the allottee take over the possession of the accommodation as per allotment order.

721 If an employee gets promotion before the allotment of housing accommaodation, his claim for
getting accommodation of the lower category as per his previous designation should be continued
in the relevant waiting list register.

7.22  All the charges on account of housing accommaodation shall be recovered from the allottee from
his monthly pay bills or in cash.

723 The chief account officer shall send a monthly statement of the rent collected every month with
the required details of rent to the Estate Manager.

724 Any decision taken by the housing allotment committee under these rule will be final and binding
on the allottee.

725 The occupants of the quarters and members of his family should stay peacefully and without
quarrel with neighbouring occupants.

7.26 If a joint complaint for lack of co-operation and brotherhood with neighbouring occupants is
received, the University has every right to get the quarters vacated within a week.

727 The occupant shall not keep any type of animals in the quarters or premises and should not
prepare Bhathi furnaces, choola or make any such additions for his convenience.

7.28 The occupant shall not keep nor inflammable articles in the quarters, such as petrol, Hay Kadab
nor can be store any crackers,inflammable oil or articles fireworks etc.

729 The rent act shall not be applicable to the quarters of the University.
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|

| ANNEXURE - A

I

| APPLICATION FOR ALLOTMENT OF HOUSING ACCOMMODATION IN

| THE GUJARAT AYURVED UNIVERSITY

I

I NOTE (1) Each application must be accompined with receipt for the amount credited to

I the Gujarat Ayurved University Fund toward “ Registration deposit.”

I 2 Incomplete application shall not be registered.

I To

I The Estate Manager,

| Gujarat Ayurved University,
I Jamnagar.

Sir,
I request that the university quarter detailed below may kindly be allotted to me. | am furnishing
hereunder the required particulars :
1.(a) Name of the applicant
(b) Address

(c) Details of premises if any owned in the name of the :
applicant or his family members at the place at which
the housing accommodation is sought for

2.(a) Designation
(b) Date of joining in the service of University/ Institute :
(c) Name of office\ department at present working
(d) Date of joining on the present post
(e) Due date of next increment
(f) Present emoluments and pay scale
(i) Payscale
(if) Basic pay per month
(iii) Special pay, if any
(iv) Dearness allowance
(v) Other allowances
3. Whether entitled to rent free accommodation
Quote authority
4. Whether his services are defined as essential services.
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Quote authority
5. Permanent address :
6. Married\ Single (Total No. of family : Male
members to be furnished) Female :
Children :
Total ...

7. Details of the family members residing with the applicant :

(with their relationship with the applicant) with details of
their monthly income if employed in the Gujarat Ayurved
University.

8. Details (With type of quarters required for).
9. Whether other member of family allotted a housing :

accommodation in the university campus where he/she
is working.

10. Any other relevant particulars.

The above particulars are true to the best of my knowledge and belief. | declared that | will abide
myself by the rules and regulations statutes prescribed by the university from time to time, in this
behalf.

| agree that the amount of rent, service charges etc. connected with the accommaodation allotted to me
shall be recovered by the university from my pay and allowance and if necessary from my registration
deposit or any other income.

Day Signature of applicant

Date Yours faithfully

RECOMMENDATION OF THE FORWARDING AUTHORITY

No.: Date
Place
Date Signature & Designation of the

forwarding authority.
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ANNEXURE - B

GUJARAT AYURVED UNIVERSITY
AN INVENTORY OF FIXTURES, FITTINGS ETC. IN THE HOUSING ACCOMMODATION

(SEERULE7.2)
(To be filled in by Estate Manager by whom the accommodation is allotted)
1 Allotment Order No. and Date

2 Name & designation of the employee to whom the
accommodation is allotted

3 Name of office where the allottee is working
4 Details of the accommodation

(a) Category

(b) No. of the block etc.

5 Date of occupation of the accommodation with details of :
fitting & fixture existing the rein on the date of occupation

6 The meter readings on the date of occupation
(@) Electrical Meter
(b) Water Meter, if any.

7 Additional particulars details if any

Estate Manager
Gujarat Ayurved University, Jamnagar.

The above details are correct and the accommodation is handedover to me with the fixtures and
fittings mentioned above for my residential use.

Signature of the allottee.

Note : The following details are to be filled in by the applicant on vacating the accommodation.
The possession of the accommodation mentioned above is taken over by the undesigned with the
fixtures and fitting mentioned above in good condition.
The meter readings on the date of taking over the possession were as under :

Eletrical Meter

Water meter
Signature of Estate Manager
(This form should be filled in Triplicate)
1. One copy for the applicant.
2. One copy for the Estate Manager.
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ANNEXURE - C
GUJARAT AYURVED  UNIVERSITY

ALLOTMENT ORDER FOR HOUSING ACCOMMODATION

(SEE RULE 6.1)

Office of the Estate Manager
Gujarat Ayurved University, Jamnagar

SIE/ SMES KUMAIT 1.t is,
allotted the housing accommodation detailed below on the terms and conditions set forth in the Rules

for allotment of housing accommaodation.

Details of accommodation :

Estate Manager
Gujarat Ayurved University, Jamnagar

(1) Head of the department concerned

(2) Officeconcerned  (3) Chief Accounts officer
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RULES FOR THE USE OF THE AUDITORIUM OF DHANWANTARY MANDIR,
JAMNAGAR

1 Dhanwantari Mandir is a part of an Educational Institution and as such permission to use its
auditorium shall be granted only at such time and in such manner as would not interfere with the
normal educational work. Normally use of auditorium shall be allowed during the holidays or after
the office hours on any working day.

2. An Institution desiring to use the auditorium shall have to apply at least seven days before the
stipulated date of the programme in the prescribed form.

3. Permission to use the auditorium shall be granted only to Educational Institutions and Govt.
Department for staging cultural programmes in connection with their annual celebrations or social
gatherings or academic lectures etc. However, approved public associations, reknowned social
associations and such other associations or Institutes who have national or state level standing
may be permitted to use the auditorium after verification of their status.

4. Permission to use the auditorium shall not be granted to any individual or Institution or a
Government department if they arrange programmes for which there are fees charged or ticketsare
sold or donations are collected.

5. The scale of charges for the use of auditorium for single performance of three hours maximum per
day shall be as under:

(1) Rent for the 1st day Rs. 2000/
(@ Rent for the 2nd days Rs. 1400/
(3) Rent for the 3rd and subsequent Rs. 800/
days not exceeding five days
(4) Conservancy charges per day Rs. 225/
(5) Electricity charges per Lump Sump Rs. 250/
(6) Rent for the Stage light charges per day Rs. 50/
(7) Flood light each per day Rs. 25/
(8) Padestale Fan each per day Rs. 35/
(9) Mouled chair each per day Rs. 05/
(20) Writing table each per day Rs. 25/
(12) Lecturer stand Rs. 40/

Note : The scale of charges for one day as mentioned above will be considered for a single performance
of three hours only. For every additional hour after the regular period of three hours for single
performance, extra charges at the rate of 25 % of above mentioned charges for item No. 1 to 5 will
be charged.
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6. A. The scale of charges for rehearsal shall be twenty five per cent of the charges in column -5.

B. The scale of charges for any lecture on academic subjects not exceeding beyond two hours
shall be twenty five per cent of the charges in column- 5.

7. It will be competent for the Vice- Chancellor to waive the rental charges fully or reduce the same
special deserving cases.

8. Any programme or item of programme which is obscene, indecent or which is likely to hurt the
religious feeling of or create hatred towards any section of the public, shall not be allowed to be
staged.

0. Complete details of the programme and in case of drama full script accompained by the written
permission from the writer shall have to be furnished to office before staging the programme.

10. A deposit of Rs. 4,000/ per day for single performance shall have to be paid alongwith the
application for the use of the Auditorium.

11.  Atthetime of taking over the charge of the auditorium the applicant will check and accept the Chairs,
Curtain, Electric, Bulbs and other equipments. At the time of handing over the possession the
applicant shall have to handover the Chair, Curtains, Eletric Bulbs and all other equipments and
properties in good condition. The cost of any less, damage, breakage of any article in the auditorium
will be recovered from the applicant. If the amount of such damage will be less than Rs. 1,000/ the
same will be deducted from the deposit. If the amount of damage is more than Rs. 1,000/ the
applicant will be required to pay the same in cash on the spot. The amount of damage will be fixed by
the Estate Manager and his decision shall be final and binding to the applicant.

12.  No inflammable articles or such other articles which would catch fire or damage the building or
furniture or any other equipment will be allowed to be brought or used in the auditorium.

13.  Any extra material needed for the function by the applicant will be provided by him at his own cost
and shall be kept in the auditorium on his risk only.

14.  The date and timings once approved for the use of the auditorium shall not be changed. In the
event of cancellation of the reservation twenty four hours in advance an amount equal to 10% of
the deposit shall be deducted if the auditorium is not used.

15.  The applicant shall have to reserve such number of seats in the first row (A Row) and in the
balcony as may be prescribed at the time of granting the permission.

16.  The staff members detailed for duty by the university for the management of the auditorium shall
be allowed to enter the auditorium for performance their of duties without any restriction.

17.  The applicant shall be responsible to obtain the licence required for entertainment or to obtain any
other type of licence or permit which may be required from the Government, the Municipality or
Guijarat Electricity Board or such other competent authority.

18.  The applicant shall be required to take proper care to keep the auditorium clean.

19.  Smoking, spitting and use of drinks like tea, coffee, cold drinks etc. will be prohibited. Preparation,
use and sale of any articles or refreshments in any part of the auditorium will also be prohibited.

20.  The applicant shall not sublet the auditorium or its part nor can the permission be transferred. In
case of research, the permission granted shall be withdrawn and entire amount of the deposit will
be forfitted.
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21 Permission to use the auditorium is granted for only one show daily. If more than one show is
staged on any day separate rental and other charges as per rules shall have to be paid.

22. Under no circumstances the auditorium or any part of it shall be used for residential purposes.

23.  Noextrachairs will be allowed to be placed in the auditorium and the applicant shall not bring more
persons than the number of chairs.

24.  The applicant will have to make police or other security arrangement to prevent any disorder.
25.  The applicant will be solely responsible for fire, accidents or damage to the property.

26.  The applicant will be required to carry away all musical instruments, clothes, dresses, curtains and
other equipments brought by him for the function at the end of the programme. In case the same
are not carried away, the same may be stored in the auditorium at his entire cost and risk. The
university does not accept any responsibility or liability on this account.

27.  The applicant shall have to vacate the auditorium within two hours after the programme is over.

28.  The Vice-Chancellor has the right and authority to cancel or postpone the permission to use the
auditorium in the interest of the university or under special circumstances. In case of such
cancellation or post -ponement, the university will not be responsible or liable for payment of any
compensation to the applicant except deposit.

29.  The power to grant permission for use of auditorium according to the rules shall rest in the Estate
Manager. If there are more than two institutions asking permission for the use of auditorium on
the same day and at the same time, the Estate Manager shall obtain the order of the Vice -
Chancellor. The decision of the Vice -Chancellor regarding the interpretation of the rules or any
other dispute, shall be final and binding.

30.  The Syndicate of the university shall have power to alter ammend or rescind these rules.

RULES FOR ACCOMMODATION AT THE GUEST HOUSE

1 Accommodation will be allowed only to members of the Senate and Syndicate of the university,
members of any committee appointed by the Senate or Syndicate, members of any Board of
Committee formed by Statutes or Ordinances or to individuals having special permission from the
Vice- Chancellor.

2. Intimation for accommaodation will have to be given to the Registrar 48 hours in advance and the
allotment of accommodation will be subject to the vacancy available.

3. A charge of Rs. 10.00 per 24 hours or a part there of will be levied the minimum charge being Rs.
10.00 for all university concerned persons. For persons others than university concerned, a
charge of Rs. 50.00 per 24 hours or a part there of will be levied. However, the Vice-Chancellor shall
have a power to grant accommodation on free of charge to any guest if he thinks fit.

4. Accommodation will be provided only to those who have come here for university work or to
those with permission from the Vice-Chancellor.

All the dues will have to be paid up before leaving.
Accommodation will be reserved on the basis of “ First- come, first served.” However, if the
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10.

Qo.

demands exceed the vacancies, priority will be fixed on the basis of seniority.

No one except the members of the Syndicate, will be allowed accommodation on the day/days of
the meeting of the Syndicate. The members of the Syndicate need not send intimation to the
Registrar in advance on such occasions.

Lodging only will be provided at the Guest House. However, necessary materials will be provided
for preparing tea and coffee.

The Vice-Chancellor, under special circumstances can ask anybody to vacate the Guest House
with a notice of 24 hours in advance.

Syndicate has a right to make any changes in the rules.
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GRFD No. PGR/1098/13/M, Dated 28-01-1998
Introduction of incentives for promoting the Small Family Norms

Read : 1. GRFD No.PGR/1286/577/CH, dt. 08-04-86
2. GRFD No. PGR/1086-U0-849/CH, dt. 10-06-86
3. GRFD No. ECR/1087/13/M, Dt. 01-06-87
4. GRFD No. PGR/1098/2/M, Dt. 20-01-98

Government employees who undergo sterilisation operation after 04-01-1982 are entitled to a special
increment in the form of personal pay not be absorbed in future increase in pay either in the same post
or on promotion to higher posts. The rate of personal pay is equal to the amount of the next increment
due at the time of grant of the concession and remains fixed during the entire service.

. Concequent upon the introduction of the revised scales of pay under the Gujarat Civil Services
(Revised of Pay) Rules, 1998, the matter relating to the revision of rate of personal pay in the respect
of those Government employees who had already undergone sterilisation and were in receipt of
personal pay prior to 01-01-1996 has been reviewed. Government is pleased to decided that the rate of
personal pay in respect of those Goevernment employees who were already in receipt of personal pay
prior to 01-01-96 in terms of the provision contained in the orders cited in the preamble, will be an
amount equivalent to the lowest rate of increment in the revised scale corresponding to the pay scale
of the post or in case of a Government Servant in Higher Pay Scale against which the individual had
earned the personal pay in the pre-revised scale of pay.

. These orders would take effect from the date an employee draws pay in the revised scale of pay
applicable in accordance with the Gujarat Civil Services (Revision of Pay ) Rules, 1998.
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GUJARAT AYURVED UNIVERSITY, JAMNAGAR.

Rules for royalty rights, payment of remuneration etc. for research, invention or discovery

1. The university shall have the sole right in respect of any research, invention or discovery of any
process made in the Pharmacy or in the laboratory of the University and may move for securing the
patent rights for the same. The university shall bear the cost of securing the patent rights and shall
receive all royalties, remunerations or income accuring from such grant of patent.

2. The university shall pay to the employee concerned such amount as may be determined by the
Syndicate as a reward or allow the employee to retain the royalty so collected.

3. In case the university decides not to apply for the patent rights, the employee concerned may, if he so
desires, apply for a petent solely in his own name with the prior permission of the Syndicate.

4. If any teacher or employee applies for retention of royalty for writing a text book or publishing other
literature of academic nature, the Vice- Chancellor may, on recommendation of the Board of Studies
concerned, allow retention of full or part of hte royalty.

5. If any teacher or employee in connection with his duties in the university on account of his expert
knowledge is invited by an outside body on payment of nominal fee, may be permitted to do so with
the previous permission of the Vice- Chancellor.

. Ifany teacher is invited by an outside body as an examiner in written or oral examination on payment
of fee or honorarium, the Dean,/ Principal may permit him for not more than two occasions in a year,
provided the total amount of fee or honorarium received by such teacher during the year does not
exceed his one month's basic salary.

7. The university shall have right to refuse acceptance by any teacher or employee of any honorarium,
remuneration, royalties, fee etc. if the work in connection with such payment interferes with the
fulfilment of his duties or is considered prejudicial to the interest of the university.
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: GUJARAT AYURVED UNIVERSITY, JAMNAGAR.

|

|

| HIGHER PAY SCALE FROM 01-01-1996

|

: Sr. No. Revised Pay Scale Higher Pay Scale
I From 01-01-1996 From-01-01-1996
|

: 1 2550-3200 2610-60-3150-65-3540
: 2 2610-3540 2650-65-3300-70-4000
: 3 2650-4000 3050-75-3950-80-4590
: 4 2750-4400 3200-85-4900

I5 3050-4500 4000-100-6000

|

| 6 3200-4900 4000-100-6000

|

17 3050-4590 4000-100-6000

|

| 8 4000-6000 4500-125-7000

|

1° 4500-7000 5000-150-8000

|

| 10 5000-8000 5500-175-9000

: 11 5500-9000 6500-200-10200

: 12 5655-9155 6500-200-10500

: 13 6500-10500 8000-275-13500

|

|

|

|

|

|
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| 1
1 GUJARAT AYURVED UNIVERSITY, JAMNAGAR. |
| |
| HIGHER PAY SCALE FROM 01-06-1987 |
| |
ISr. No. Pay Scale Higher Pay Scale I
rom -01-06-
: F 01-06-1987 :
| 1 750-940 775-12-871-14-1025 |
| |
1 2 775-1025 800-15-1010-EB-20-1150 |
: 3 800-1150 950-20-1150-EB-25-1500 :
| 4 825-1200 975-25-1150-EB-30-1660 |
: 5 950-1400 1200-30-1440-EB-30-1800 :
: 6 950-1500 1200-30-1560-EB-40-2040 :
| 7 975-1660 1320-30-1560-EB-40-2040 |
: 8 1150-1500 1320-30-1560-EB-40-2040 :
: 9 1200-1800 1350-30-1440-40-1800-EB-50-2200 :
j10 1200-2040 1400-40-1600-50-2300-EB-60-2600 |
: 1 1320-2040 1400-40-1600-50-2300-EB-60-2600 :
: 12 1350-2200 1600-50-2300-EB-60-2660 :
|13 1400-2300 1640-60-2600-EB-75-2900 |
: 14 1400-2600 1640-60-2600-EB-75-2900 :
15 1600-2660 2000-60-2300-EB-75-3200 |
| |
| 16 1640-2900 2000-60-2300-EB- 75-3200-100-3500 |
: 17 1740-3000 2000-60-2300-EB-75-3200-100-3500 :
11 2000-3200 2200-75-2800-EB-100-4000 |
| |
| 19 2000-3500 2200-75-2800-EB-100-4000 |
| |
| i
\_-----------------------------_/
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GUJARAT AYURVED UNIVERSITY, JAMANGAR.
ANNEXURE
(Accompointment to Government Resolution, Finance Department No. PGR-1098-36-M,
dated the 20th May, 1998)

CERTIFICATE
Itis hereby certified that Shri/ShrimMati/KUMAK..........ccoveeeenricces s ses
(name of employee) is serving in this department/ OffiCE @S @ .......ovorurueeiiriniieeee e
(designation of the employee). He/She is not residing within one kilometer from the places of work or
within a campus housing the places of work and residence.

2.He/She is entitled for Transport Allowance in accordance with G. R. F. D> No. PGR- 1098-36-M. dated
the 20th May, 1998.

Office Seal Name and Signature
Date : Designation of Head
Station : Department / Head of Office
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Grant of Transport Allowance
to Government Employees.

Government of Gujarat,
Finance Department,
Resolution No. PGR-1098-36-M,
Sachivalaya, Gandhinagar

Read : Government resolution, Finance Department No. PGR-1098-1-M, Dated the 7th January, 1998.
RESOLUTION

The State Government have considered sympathetically to grant the allowances at par with Central
Government to its employees and accordingly, Government is pleased to decided that the State
Government employees shall be entitled to Transport Allowance at the following rates :

No. Pay Scale of the

employees Rates of Tranport Allowance
per month ( In Rupees)
A-1/A Class City Other Places
1 Employees drawing pay in the Scale of 800 400
pay of Rs. 8000-13500 or above.
2 Employees drawing pay in the Scale of 400 200
pay of Rs. 6500-10500 or above but below
the Scale of Rs. 8000-13500.
3 Employees drawing pay below the Scale

of Rs.6500-10500. 100 75

2 The grant of Transport Allowance under these orders shall be regulated according to, and will be
subject to the following conditions :

(i) Thecitiesreferredtoas” A " inthese orders shall be the same as those classified as such for the
purpose of Compensatory Local Allowance (CLA) in terms of the orders issued separately
regulating grant of Compensatory Local Allowance to the State Government Employees. The
term " other Places" may include any place were officers/ formations of State Government are
located.

(ii) The Allowance shall not be admissible to those employees who are residing within a distance of
one kilometer from the place of work or within a campus housing the plce of work and residence.
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(iii )

(iv)

(v)

(iv)

,--------------------- L]

Note : The grant of Transport Allowance would be subject to furnishing of a certificate Annexured to

this resolution by the Head of department/ Head of Office that the employee is not residing
within one kilometer from the place of work or within a campus housing the place of work and
residence.

It is the personal responsibility of the Head of Department /Head of Office to verify such
certificate before issue.

Vigilance squad will be set up by Government for test chack of such certificate issued by
concerned Head of Department/ Head of Office.

The Allowance shall not be admissible to those employees who have been provided with the
facility of Government transport.

In case of employees who have opted to draw pay in the pre-revised scale of pay,
theTransportAllowance shall be regulated in accordance with the revised scale of pay to which
such employees would have been entitled to, had they opted to come over to revised scale.

In case of officers of the level of Secratary and above, who have been provided with the facility
of office car for commuting between office and residence on prescribed payment basis under
Government Resolution, General Administration Department No. AIS-3185-1468-G; dated the
27th June, 1995, as amended from time to time, an optional may be given to them either to avail
themselves of the existing facility or to switch over to the payment of Transport Allowance, as
admissible under these orders. In case they opt for the latter, they may be paid the allowance at
rates as applicable to them, subject to the condition that the existing facility of office car shall be
withdrawn from the date they opt for the allowance. In case they opt for the former, the Allowance
shall not be admissible to them and they would not be required to make any payment for the
facility of office car between residence and office.

In terms of Government Resolution, Finance Department No. MSB-1278-86-J, dated the 5th
January, as amended from time to time, conveyance allowance is admissible to such of the State
Government employeess born on regular establishment ( including work- charged staff ) as are
blind or are orthopadically handicapped consequent upon coming into force of these orders,
such conveyance allowance shall be abolished and instead all such employees may now be paid
Transport Allowance at double the normal rates prescribed under these orders. In case, however,
such handicapped employees have been provided with Government accommodation within a
distance of one kilometer from the place of work or within a campus housing the place of work
and residence, the allowance shall be admissible at normal (single) rates as applicable under this
orders. The allowance shall not be admissible in case such employees who have been provided
with the facility of Government Transport.

(vii) Thisallowance will not be admissible during absence from duty exceeding 30 days due to leave,

training, tour etc.
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3 These orders shall take effect from 01-01-1998.

4 The expenditure on acccount of Transport Allowance should be debited to " 12 Transport Allowance"
under detailed Head (01) Salaries under respective sub-heads.

5 The benefit of the aforesaid orders should also mutadis-mutandis be extended to Panchayat
employees.

By order and in the name of the Governor of Gujarat,

Sd/ A. B. Pathan,
Officer on Special Duty,
Finance Department
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